
AUSTRALIA POST OFFICE  

PREFERRED SYMBOL

You can use this symbol provided your 
envelopes meet the Australian Standard – 
Mailing Envelopes. No permission is needed  
and you can set the size to suit your envelope.

BULK MAIL

The recommended minimum size for address 
window panels:

  Up to C5: 38mm high x 95mm wide

  Larger than C5: 45mm x 95mm wide

CORRECT MACHINE-ADDRESSED LAYOUT

  The return address is in the Service Zone

  Use Courier 12 point

  �The ATTN: line goes in the line above  
the address

  Left aligned

  �Suburb, State and postcode are on  
the same line

Rawson Print Co Pty Ltd ABN 44 001 420 659 t/as Rawson Print & Packaging   

T 02 8873 2500    E enquiries@rpco.com.au
Unit 1, 119 Wicks Rd Macquarie Park NSW 2113  RPCO.COM.AU

Australia Post  
Guide to Preferred Format

90mm

Service Zone

Address Zone

40mm

min
15mm

min 10mmmin 10mm

Postage Zone
for stamps and imprints.

Indexing Zone - keep clear, for Australia Post use.

POSTCODE

for return address, “Certified Mail”,
advertising,etc.


